Request For Representation

I, [insert your name], pursuant to Government Code § 995, et seq., hereby request representation by the Board of Trustees of the California State University in the lawsuit entitled [insert name of case;  court and case number] in which I have been named as a defendant.  This lawsuit is directly connected with my employment as [insert your job title] at California State University, Fullerton.

I will cooperate in the defense of this action.

Service of Summons and Complaint
           
I have not yet been served with a summons and complaint and will notify you when I am served.

         _
I hereby authorize the Office of General Counsel to accept service of the summons and complaint on my behalf.

           
I was served with a summons and complaint on [date].

           
It was given to me:

          
by personal service (personally handed to me)

          
by mail*

          
other means.  (Please describe method by which you received, e.g., left on desk, given to secretary, etc.)

[Please type your name here and sign on the line above.]
* If service was by mail, do not complete the acknowledgment of service form, as it triggers the running of time within which to file your response;  instead forward it to the Office of General Counsel.  The OGC will complete the acknowledgment and return it on your behalf.  If you have already returned the form, advise the OGC of the date you acknowledged receipt to assist in determining when court papers must be filed.

