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Human Resources and Inclusive Excellence

Applicant Guide 

Welcome 

Cal State Fullerton invites you to explore positions for a career. Human Resources and Inclusive  
Excellence is pleased to provide job seekers with an automated recruitment system of our current job 
openings. Our career opportunities are updated every Thursday. Job seekers can search the 
database by specific criteria and submit resumes online. hr.fullerton.edu/careers 

To begin searching, go to the 
following URL 

Visit hr.fullerton.edu/careers 

Click on Staff/Management 
button 

http://hr.fullerton.edu/careers/
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Once you have clicked on 
Staff/Management, you will 
open a dropdown featuring  
two buttons.

Click on Staff and 
Management to view our 
complete job posting. 

Click on Emergency Hire to 
apply to any short-term 
temporary positions. 

Emergency Hire Jobs 

Apply here to be considered 
for positions that are short-
term. 

Click on the Temporary Pool 
link if you are interested in 
any available temporary 
work. 
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Staff and Management 
Positions 

Here is a listing of all 
available positions on 
campus. 

 Click on any position you are 
interested in to view the job 
announcement and 
qualifications of the position. 

 

 

 

Once you have selected the 
position you are interested in 
and reviewed the posting, 
you may proceed to apply. 
 

 Click on Apply now button 
 
 As a new applicant, you will 

be prompted to create an 
account. 
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If you are a returning 
applicant, please log in to 
your account.  
 

 Other actions in your 
account (See Candidate 
Portal on next page). 
 
• Check the status of 

applications 
• Update incomplete 

applications 
• Check the status of 

posting 
 

 
 

 

Application 
 
Sign up or log in to begin 
your application. 
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Complete the application by 
answering all necessary 
questions and required 
fields, and attach any related 
documents (resume, cover 
letter, diversity statement, 
etc.) 
 

 Once you have attached a 
Resume to an application, 
the system will save your 
documents in your profile. 

 Mandatory fields are marked 
with an asterisk (*). 
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Upload Document 
 
Documents can easily be 
uploaded into your account 
through: 
• Your file 
• Dropbox 
• Google Drive 
• Resume, CV, or any other 

required documents here.  

 

Candidate Portal 
 

 Update your profile and/or 
resume.  
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 View the status of the 

position(s) you applied for or 
revisit any incomplete 
applications.  
 

 

 




